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WESTPORT CONNECTICUT                                          REVISED-Added Items 6 & 7      
                     

BOARD OF FINANCE
         

 
 

SPECIAL NOTICE ABOUT PROCEDURES FOR THIS ELECTRONIC MEETING:  

Pursuant to the Governor’s Executive Order No. 7B, there will not be a physical location for this meeting. This 
meeting will be held electronically and live streamed on westportct.gov and shown on Optimum Government 
Access Channel 79 and Frontier Channel 6020. Emails to BOF members can be sent to BOF@westportct.gov. 
Comments to be read during the public comment period may be emailed to BOFcomments@westportct.gov. 

We will use our best efforts to read public comments if they are received during the public comment period and 
if they state your full name and address. If you would like to give your comments by participating in real time 
in the meeting, please send an email by noon on September 2, 2020, to mmace@westportct.gov stating your 

name and address and the agenda item to which your comments will relate, and meeting participation details 
will be emailed to you to enable you to participate in real time in the meeting. Meeting materials will be 
available at westportct.gov along with the meeting notice posted on the Meeting List & Calendar page.  

                      
 

                                  NOTICE OF BOF PUBLIC MEETING-REVISED 
 

The Board of Finance will hold its Public Meeting on Wednesday, September 2, 2020 at 7:30 p.m. 
with remote participation for the following purposes: 

     AGENDA 

1. To approve the Board of Finance Minutes of the August 12, 2020 and the August 19, 2020 Special 
Meetings.   

 
2. Financial Report from the Finance Director. (Discussion Only) 

 
3. Coleytown Middle School Status Update from Sheri Gordon. (Discussion Only) 

 
4. Status Update from the Audit Manager. (Discussion Only) 

 
5. Upon the request of the Finance Director, to close the Fiscal Year 2019-20 by processing the list of 

transfers (attached) and incorporating these in the appropriation subsidiary ledger. 
 

6. Upon the request of the Superintendent of Schools, to approve an expenditure in the amount of 
$150,000.00 from BOE Carryover Account for Protective Plexiglass Panels. 

 
7. Upon the request of the Superintendent of Schools, to approve an expenditure in the amount of 

$1,182,500.00 from the BOE Carryover Account for FY2020-2021 COVID-19 related year-to-date 
actual and anticipated near-term expenses. 

 

 `
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8. Upon the request of the Director of Parks and Recreation, to approve an appropriation of 
$310,000.00 along with bond and note authorization to the Municipal Improvement Fund 
Account 30508810-500316 to replace the field lights at the Greens Farms field. 

 
9. Upon the request of the Director of Public Works, to approve an appropriation of $150,000.00 

along with bond and note authorization to the Municipal Improvement Fund Account 30503310-
500317 for Power Redundancy and IT Security Upgrades at Town Hall and Parks and Recreation. 

 
10. Upon the request of the Director of Public Works, to approve an appropriation of $71,500.00 

along with bond and note authorization to the Municipal Improvement Fund Account 30503310-
500318 to design the replacement of underground fuel tanks, fuel system, and heating oil tanks at 
Parsell Public Works Center at 300 Sherwood Island Connector. 

 
11. Upon the request of the Director of Public Works, to approve an appropriation of $278,000.00 

along with bond and note authorization to the Municipal Improvement Fund Account 30503310-
500319 for the Replacement of Heavy Equipment and Specialized Vehicles: 
 

a.   Requesting $178,000.00 for the replacement of Truck #38 – F550 Plow Truck and Vehicle 
#44 – Kubota Mini-Excavator that are used together for culvert cleaning and excavation. 

b.   Requesting $60,000.00 for the replacement of half of the Parsell Public Works Center, truck 
bay doors and waste oil storage shed. 

c.   Requesting $40,000.00 for the replacement of the 40-year-old, non-functional Transfer 
Station Doors. 

 
 
 

 
It is the policy of the Town of Westport that all Town-sponsored public meetings and events are accessible to 
people with disabilities.  If you need assistance in participating in a meeting or event due to a disability as defined 
under the Americans with Disabilities Act, please contact Westport’s ADA Coordinator at 203-341-1043 
or eflug@westportct.gov at least three (3) business days prior to the scheduled meeting or event to request an 
accommodation. 
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`          Item 1

WESTPORT CONNECTICUT                                                    

BOARD OF FINANCE

            
 
 
 

SPECIAL NOTICE ABOUT PROCEDURES FOR THIS ELECTRONIC MEETING:  
 

meeting will be held electronically and live streamed on westportct.gov and shown on Optimum Government 
Access Channel 79 and Frontier Channel 6020. Emails to BOF members can be sent to BOF@westportct.gov. 
Comments to be read during the public comment period may be emailed to BOFcomments@westportct.gov. We 
will use our best efforts to read public comments if they are received during the public comment period and if 
they state your full name and address. If you would like to give your comments by participating in real time in 
the meeting, please send an email by noon on August 12, 2020, to mmace@westportct.gov stating your name 
and address and the agenda item to which your comments will relate, and meeting participation details will be 
emailed to you to enable you to participate in real time in the meeting.  Meeting materials will be available at 
westportct.gov along with the meeting notice posted on the Meeting List & Calendar page.  

 
                                             
 
 
                                          DRAFT MINUTES OF THE BOF SPECIAL MEETING 
 
 
The Board of Finance held a Special Meeting on Wednesday, August 12, 2020 at 7:30 p.m. with remote 
participation for the following purposes: 
 
 
Board member in attendance: Jay DesMarteau, Jim Foster, Brian Stern (Chair), Nancie Dupier,  
Sheri Gordon, and Lee Caney. Andrea Moore absent. Meeting commences at 7:30pm. Acting secretary, Lee 
Caney. 
 
 
           AGENDA 
 
1. Approved the Board of Finance Minutes of the July 8, 2020 Regular Meeting.  Motion to approve: Sheri 

Gordon, second Jay DesMarteau. Vote 6-0-0. 
 
2. Financial Report from the Finance Director. (Discussion Only) - Gary Conrad reports 
 
3. Coleytown Middle School Status Update from Sheri Gordon. (Discussion Only)- Sheri Gordon reports
 
4. Status Update from the Audit Manager. (Discussion Only) - Lynn Scully reports 
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5. Upon the request of the Finance Director, to approve the attached carryover requests.  
 Approved the recommended carryover of $513,500. Motion to approve Nancie Dupier, second Jim Foster, 
Vote 6-0-0.

 
6. Upon the request of the Director of Public Works, to approve an appropriation of $54,000.00 to the 

Sewer Reserve Fund Account #32003330-500315 for engineering services for the evaluation and design 
for the upgrade of Pump Station 3 and its Force Main. Motion to approve Brian Stern, second Sheri Gordon. 
Vote 6-0-0. 

 
7. Board of Education 4th quarter Financial Report from the Chief Financial Officer. (Discussion Only) - 

Deferred to the August 19, 2020 BOF meeting. 
 

8. Upon the request of the Superintendent of Schools, to approve a transfer from unaudited unexpended 
2019-2020 operating funds of the Board of Education to the BOE Carryover Account. 

 Deferred to the August 19, 2020 BOF meeting. 
 
 
9. In accordance with C.G.S. Section 10-222a and upon the request of the Superintendent of Schools, to 

approve an appropriation of $10,865.00 to the 2019-2020 Budget, BOE Rentals & Reimbursements 
Expenditure Account. Deferred to the August 19t, 2020 meeting. 

 
 
Motion to Adjourn: Nancie Dupier, second Sheri Gordon. Vote 6-0-0. 
Meeting Adjourns at 9:15pm 
 
Note respectfully submitted by Andrea Moore, for acting secretary Lee Caney. 
 
It is the policy of the Town of Westport that all Town-sponsored public meetings and events are accessible to people 
with disabilities.  If you need assistance in participating in a meeting or event due to a disability as defined under 

s ADA Coordinator at 203-341-1043 
or eflug@westportct.gov at least three (3) business days prior to the scheduled meeting or event to request an 
accommodation. 



 `

            
 
 
 

SPECIAL NOTICE ABOUT PROCEDURES FOR THIS ELECTRONIC MEETING:  

Pursuant to the Governor’s Executive Order No. 7B, there will not be a physical location for this meeting. This 
meeting will be held electronically and live streamed on westportct.gov and shown on Optimum Government 
Access Channel 79 and Frontier Channel 6020. Emails to BOF members can be sent to BOF@westportct.gov. 
Comments to be read during the public comment period may be emailed to BOFcomments@westportct.gov. We 
will use our best efforts to read public comments if they are received during the public comment period and if 
they state your full name and address. If you would like to give your comments by participating in real time in 
the meeting, please send an email by noon on August 19, 2020, to mmace@westportct.gov stating your name 
and address and the agenda item to which your comments will relate, and meeting participation details will be 
emailed to you to enable you to participate in real time in the meeting.  Meeting materials will be available at 
westportct.gov along with the meeting notice posted on the Meeting List & Calendar page.  

                                           
                                         DRAFT MINUTES OF THE BOF SPECIAL MEETING 
 
 
The Board of Finance held a Special Meeting on Wednesday, August 19, 2020 at 7:30 p.m. with remote 
participation for the following purposes: 
 
Board members in attendance: Lee Caney, Brian Stern (Chair), Sheri Gordon, Nancie Dupier, Jay 
DesMarteau, Andrea Moore. Meeting commenced at 7:30pm. 
 
           AGENDA 
 
1. Financial Report from the Finance Director. (Discussion Only) - Reported by Gary Conrad 
 
2. Board of Education FY 2019-20 4th quarter and End-of-Year Financial Report from the Chief Financial 

Officer. (Discussion Only) - Reported by Elio Longo 
 
3. Upon the request of the Superintendent of Schools, to approve a transfer in the amount of [$1,182,504.64 

to be confirmed] from unaudited unexpended 2019-2020 operating funds of the Board of Education to the 
BOE Carryover Account. Motion to Approve $1,182,504.64: Nancie Dupier, second by Lee Caney. Vote 7-0-0. 

 
4. Upon the request of the Superintendent of Schools, to approve a Special Appropriation in the amount 

of [$593,720.05 to be confirmed] for COVID-19 related actual and anticipated expenses for FY20-21. 
(Move from #5 on the agenda) Deferred to the September 2, 2020 BOF meeting.  

 



5.  In accordance with C.G.S. Section 10-222a and upon the request of the Superintendent of Schools, to 
approve an appropriation of [$100,351.80 to be confirmed] to the 2019-2020 Budget, BOE Rentals & 
Reimbursements Expenditure Account. Motion to approve $100,351.80: Lee Caney, second Sheri 
Gordon. Vote 7-0-0. 

 
Motion to adjourn: Brian Stern, second Andrea Moore. Vote 7-0-0.  
Meeting adjourned at 9:21pm. 
 
Meeting notes respectively submitted by Andrea Moore 
 
 
 
It is the policy of the Town of Westport that all Town-sponsored public meetings and events are accessible to people 
with disabilities.  If you need assistance in participating in a meeting or event due to a disability as defined under 
the Americans with Disabilities Act, please contact Westport’s ADA Coordinator at 203-341-1043 
or eflug@westportct.gov at least three (3) business days prior to the scheduled meeting or event to request an 
accommodation. 



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From

101 General Fund

10101110 RTM
532000 Contract Services 52.62
552000 Postage (244.37)
574000 Computers 191.75

244.37 (244.37)

10101140 Registrars
513001 Extra Help 10,901.01
528900 Transportation Allowances (700.00)
532000 Contract Services (699.05)
551000 Advertising & Printing (865.09)
561000 Supplies (2,751.69)
585000 Education & Expenses (5,138.11)
10101142 Elections
513001 Extra Help 653.30
513002 Overtime 1,600.00
513003 Town Clerk EH (966.00)
536001 Dem. Primary Miscellaneous (1,756.60)
541000 Voice/Data (745.84)
561000 Supplies 468.07

13,622.38 (13,622.38)

10101151 Finance Department
511000 Salaries 2,333.59
513001 Extra Help 770.00
513002 Overtime 337.74
531000 Fees & Services (3,462.33)
542000 Equipment Maint. & Operation 21.00

3,462.33 (3,462.33)

10101153 Personnel
511000 Salaries 10,328.60
513001 Extra Help (500.00)
528900 Transportation Allowances 364.78
531000 Fees & Services 341.23
551000 Advertising & Printing (144.55)
552000 Postage (477.22)
561000 Supplies 164.89
573000 Office Equipment (500.00)
585000 Education & Expenses 158.30
10102210 Police
511000 Salaries (28,667.53)
511005 College Credit (43,400.00)
511006 Holiday Pay 6,449.78
511010 Master Officer Pay 3,262.00
511011 RR Pkg Reimbursement 15,046.32
511012 Weapons Allowance (1,688.00)
511090 Workers Compensation 64,472.92
511091 Workers Compensation Offset (67,227.02)
513202 Court Time (5,723.87)
513204 Fixed Traffic Posts 3,549.50
513208 Patrol, Marine (2,356.99)
513211 Replacement, Funeral Leave 1,946.84
513212 Replacement, Injury Leave 122,119.63
513214 Replacement, Sick Leave (2,953.67)
513215 Replacement, Vacation Leave 23,533.72
513217 Shift Differential 2,057.52
513218 Special Detective Services (18,135.45)
513219 Special Events/EmergCallback (26,360.44)
533100 Employee Medical (2,415.69)
541000 Voice/Data 1,128.53

Item 5



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From
552000 Postage 1,625.52
569101 Police Camera Repairs/Upgrad 92.05
569102 Juvenile Review Board (14,770.17)
588000 Program Expenses (5,000.00)
10102214 Police Vehicle Maint
543000 Vehicle Maint. & Operation (9,002.16)
10102216 Dog Warden
511000 Salaries (6,121.77)
513000 Extra Help & Overtime 5,996.10
543000 Vehicle Maint. & Operation 125.67
10109902 Insurance
522100 Group Insurance-Medical (73,651.73)
522500 Group Insurance-Life 4,770.63
10109903 Social Security
521000 Social Security 12,136.73
10109905 Unemployment Compensation
521300 Unemployment Compensation 38,865.00
10109917 Reserve: Salary Adjustment
519000 Adjustment-Salaries (9,440.00)

318,536.26 (318,536.26)

10101154 Assessor
511000 Salaries 1,115.64
513000 Extra Help & Overtime 1,159.83
531000 Fees & Services (2,682.63)
552000 Postage 407.16

2,682.63 (2,682.63)

10101156 Tax Collector
511000 Salaries 3,940.13
513102 Seasonal Extra Help (2,098.10)
585000 Education & Expenses (1,842.03)

3,940.13 (3,940.13)

10101157 Information Technology
513002 Overtime 4,244.77
531000 Fees & Services (4,365.71)
541000 Voice/Data 120.94

4,365.71 (4,365.71)

10101158 Bd Of Assessment Appeals
513000 Extra Help & Overtime 47.10
561000 Supplies (47.10)

47.10 (47.10)

10101170 Town Attorney
511004 Secretary 2,717.00
532000 Contract Services (6,677.82)
533200 Negotiation Services (404.26)
589000 Miscellaneous Expenses 4,365.08

7,082.08 (7,082.08)

10101180 Town Clerk
511000 Salaries 572.95
531004 Historic Preservation Grants 2.50
551000 Advertising & Printing (742.58)
552000 Postage 29.53
582004 Fees: LPAHHP 137.60

742.58 (742.58)



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From

10101181 Historic District
528900 Transportation Allowances 22.45
552000 Postage (22.45)

22.45 (22.45)

10101185 Planning & Zoning
511000 Salaries (71.55)
10101187 Zoning Bd Of Appeals
511000 Salaries 71.55

71.55 (71.55)

10102218 Emergency Medical Service
511000 Salaries 3,112.43
513000 Extra Help & Overtime 1,368.46
531008 Fees to WVEMS (5,183.47)
544000 Vehicle Operation 702.58

5,183.47 (5,183.47)

10102220 Fire Department
511005 College Credit (36,350.00)
511006 Holiday Pay 659.93
511014 MFF/Officer (56,300.00)
511015 Stand-by (3,991.62)
511090 Workers Compensation 50,105.03
511091 Workers Compensation Offset (48,738.77)
513401 FLSA - Callback (4,941.18)
513402 FLSA - Funeral Leave (4,881.65)
513403 FLSA - Injury Leave 35,705.08
513404 FLSA - Military Leave (42,561.59)
513405 FLSA - Miscellaneous Overtim 29,145.26
513406 FLSA - Shift Holdover (23,020.30)
513407 FLSA - Sick Leave 148,572.07
513408 FLSA - Time and One-Half Pay (9,898.07)
513409 FLSA - Training Days (48,675.53)
513410 FLSA-Training Leave/Replacem (32,664.45)
513412 FLSA - Vacation Leave (80,896.23)
513413 FLSA - FF Open Position 137,735.10
513414 NonFLSA-DispatcherOpenPositi (23,783.49)
513416 NonFLSA - Personal Leave (4,000.00)
513417 NonFLSA - Secretarial Overti 5,205.33
513419 EH/OT-REGIONAL DISPATCH (26,774.92)
528402 Replacement/Dress (2,797.50)
542023 Equipment: Portable Radio (4,294.98)
562004 Laundry and Cleaning (9,758.78)
585001 Expenses - Department Physic (40,227.00)
585003 Expenses - Miscellaneous (2,168.74)
585006 Fire Prevention - Educationa (2,274.00)
585010 Fire Prevention - Training (2,797.84)
585012 Training - Assistant Chiefs (4,000.00)
585014 Training - General (9,834.45)
585015 Training - Supplies & Equipm (3,082.41)
10102221 Water-Fire
566400 Water 121,585.70

528,713.50 (528,713.50)

10102225 Building Inspection
511000 Salaries 5,461.25
513002 Overtime (1,688.09)
541000 Voice/Data (89.64)
543500 Vehicle Maintenance (1,601.85)
544000 Vehicle Operation (2,081.67)

5,461.25 (5,461.25)



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From

10103310 Engineering
511000 Salaries (2,384.76)
513002 Overtime 1,983.77
528604 Gil, E 400.00
544000 Vehicle Operation 0.99

2,384.76 (2,384.76)

10103320 Highway
511000 Salaries (12,255.70)
511090 Workers Compensation 20,280.41
511091 Workers Compensation Offset (8,499.71)
528637 Allen, M 475.00
588003 Storm - Meals 3,695.28
588006 Storm - Salt (3,695.28)

24,450.69 (24,450.69)

10103321 Equipment Maintenance
543000 Vehicle Maint. & Operation (1,386.08)
10103322 Road Maintenance
531000 Fees & Services 1,329.39
562009 Catch Basin Cleaning 56.69

1,386.08 (1,386.08)

10103332 Solid Waste Disposal
511000 Salaries 315.55
513002 Overtime (315.55)

315.55 (315.55)

10103350 Building Maintenance
511000 Salaries (143.06)
511090 Workers Compensation (1,011.87)
513002 Overtime 1,222.28
531000 Fees & Services (138.13)
542000 Equipment Maint. & Operation 70.78

1,293.06 (1,293.06)

10105510 Youth Services
511000 Salaries (35,652.27)
532000 Contract Services 35,652.27

35,652.27 (35,652.27)

10105520 Social Services
511000 Salaries (182.24)
513001 Extra Help 179.79
587002 PublicAssist-EmergencyRelief 2.45

182.24 (182.24)

10105530 Senior Services
511000 Salaries 2,837.99
513000 Extra Help & Overtime (1,675.98)
528900 Transportation Allowances (130.31)
531000 Fees & Services (289.24)
545000 Facility Maintenance (287.02)
569000 Other Materials & Supplies (455.44)

2,837.99 (2,837.99)



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From

10108810 P&R Administration
511000 Salaries (40,880.15)
513801 Clerks - Sales Office (3,283.86)
528900 Transportation Allowances (2,045.80)
531051 Fees: P&R Online Enrolment (1,140.01)
541000 Voice/Data (526.09)
552000 Postage 4,331.07
561000 Supplies (4,968.54)
10108812 P&R Guest Services
511030 Salaries-Inn at Longshore 22,388.00
511031 Inn at Longshore Offset (26,972.00)
513800 Supervision-GST (17,136.00)
513802 Security-Compo 51,984.64
513804 Security-Longshore Park 25,386.25
513805 Security: EH/OT 18,214.30
513806 Security-Special Events (6,616.00)
513809 Skate Park (4,986.00)
513999 Longevity/Attrition (8,007.00)
528000 Uniforms Allowance (1,909.00)
569000 Other Materials & Supplies (401.58)
569015 P&R-Materials (365.56)
569016 P&R-Signs (1,253.00)
577000 Equipment-Parks&Recreation (1,813.67)

122,304.26 (122,304.26)

10108820 P&R Maint & Development
511000 Salaries (18,677.33)
513000 Extra Help & Overtime 18,677.33

18,677.33 (18,677.33)

10108830 Boating
511000 Salaries 4,695.22
513000 Extra Help & Overtime 8,623.08
569500 Items for Resale (13,318.30)

13,318.30 (13,318.30)

10108834 Tennis
513835 Tennis Supervisors (5,385.40)
513836 Tennis Attendants 5,385.40

5,385.40 (5,385.40)

10108836 Beach & Pool
513811 Compo (9,988.23)
513812 Longshore (15,317.85)
513814 Staples (5,056.97)
513839 P&R Police Services 30,363.05

30,363.05 (30,363.05)

10108838 Miscellaneous Programs
513817 BOE Facilities Use 550.00
513825 Soccer - Adult 324.00
513834 Volleyball - Adult 1,057.50
513840 Pickleball 1,678.50
561070 Supplies-Basketball Youth 678.15
561071 Supplies-Camp Compo (4,654.63)
561074 Supplies-Special Events 366.48

4,654.63 (4,654.63)



Proposed Internal 
Transfer 

Proposed Internal 
Transfer 

FYE TRANSFERS 2020 To From

10109901 Pensions
523100 Municipal Pension Plan (80,502.08)
523810 DC NonUnion TwnEmplyee 15,480.18
523820 Def Cont BoE Retirement Plan 33,385.13
523830 Def Cont Library Retirement 976.54
523840 DC DPW & MUNI Emplyee 30,653.87
588000 Program Expenses 6.36

80,502.08 (80,502.08)

TOTAL GENERAL FUND 1,237,885.48         (1,237,885.48)        

210 Railroad Parking Fund

21002219 Railroad Parking
513086 RR-Traffic Control 33,752.00
588000 Program Expenses (36,127.00)
589004 RR-Town Hall Administar 2,375.00

TOTAL RAILROAD PARKING 36,127.00$             (36,127.00)$           

220 Sewer Fund

22003330 Sewage Treatment
511000 Salaries 7,171.00
513002 Overtime (7,557.00)
543000 Vehicle Maint. & Operat 386.00
22003331 Sewage Collection
511000 Salaries 12,281.00
513002 Overtime (12,281.00)

TOTAL SEWER FUND 19,838.00$             (19,838.00)$           

215 Wakeman Town Farm

21508850 Wakeman Farm
511020 Program Admin.-WAKE (9,860.00)
513000 Extra Help & Overtime 2,296.00
521000 Social Security 160.00
531801 Programs-WAKE 600.00
545010 Farm/Grounds Maint. 3,069.00
566200 Electricity 2,902.00
588000 Program Expenses 833.00

TOTAL WAKEMAN TOWN FARM 9,860.00$               (9,860.00)$             
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